WASHITA VALLEY COMMUNITY ACTION COUNCIL
HEAD START PROGRAM

FUND RAISING GUIDELINES

Fundraising sponsored by a center parent committee of the Washita Valley Community Action Head Start Program is prohibited     Costs for fundraising are unallowable under Federal Cost Principles A-122.    The following guidelines are for clarification of the agency’s position regarding fundraising.   
1. Head Start facilities whether owned, rented, or donated, must not be used for fund raising activities.

2. Head Start supplies or equipment must not be used for fund raising activities.

3. Head Start staff must not participate in center fund raising activities at any time.

4. Center Parent Committees must not directly sponsor fund raising activities.

5. Fund raising activities must be sponsored and conducted by a business, individual, club, or other group in the community which is outside of the parent group. 

6. Parents who wish to discuss a sponsor for fund raising activities must list the discussion on the parent center committee agenda, so all parents will have an opportunity to be a part of the decision. 
7. The parents may discuss possible fund raising sponsors during the parent meeting, but the main focus of the meeting should not be fund raising.

8. Head Start staff may guide the discussion during the parent meeting, but must not be involved in the decision to locate a sponsor.

9. When approaching the sponsoring business, individual, or agency the parent representative must make it clear that the fundraising is an effort of the parent group and not the Head Start agency. 

10. A clear explanation of the fundraising goals and needs must be communicated to the sponsoring business, individual or agency. 

11. Parents may participate with the sponsor in the fund raising activity if they are not at a Head Start facility.

12. The sponsor of the fund raiser must account for the funds.
