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CLASS: 
The following forms are posted on the web. 

• Head Start Goals 
• Code of Ethics 
• Mission Statement, Vision, Philosophy 
• Values 
• Confidentiality Procedure Plan 
• Tentative Parent Training 
• Tentative Staff Training 
• Emergency List of Children 
• Child/Staff Ratio 

 
The following forms are in the classrooms. 

• Daily Schedule 
• Menu 
• Center Director/Name of Person in Charge 
• Emergency Procedure Plan 
• Fire Extinguisher Instruction posted by fire extinguisher 
• Emergency Disability Posting 
• Emergency Action Principles 
• Current Lesson Plans 
• CDA Certification or Degree 

 
CENTER:  
The following forms are posted on the web. 

• Fire Drill Record 
• Transportation Information Form (DHS form #OCC5) 
• Tornado Awareness 
• Lightening Safety 
• Emergency Numbers 
• First Aid for Dental Emergencies 
• Emergency Disability Posting  
• DHS Compliance Folder 

 
The following information is at the Centers. If not contact the Center Director. 

• Center License 
• Child Abuse Poster 
• Justice for All Poster 
• OASIS Information and Referral 
• Community/Parent Complaint Procedure 
• No Smoking Sign 
• Oklahoma Worker’s Compensation Notice 
• State Compliance Poster 
• Communicable Disease Chart 
• Head Start Child Find 
• Exit Signs 
• Disaster Plan (for classrooms operating 6 or more hours per day) 

 


